POSITION:
Company Compliance Coordinator
This is a new position at the Home Office to assess and develop a company compliance program.   

Working with the CEO, CFO and outside Board of Directors this person will oversee the company’s ethics function; including collect and analyze relevant data, develop and interpret policy, develop and administer education and training materials, and oversee compliance with the Company’s business practices.  Monitor, audit and report areas of potential risk; implement standards and procedures to help prevent criminal and wrongful conduct; develop appropriate, consistent responses to infractions.  Reinforce company culture.

· Bachelor’s Degree.

· Ability to understand complex legal contracts and conduct legal research required.  
· Ability to write reports, business correspondence, and manuals.

· Effective presentation skills.

· Candidate should be analytical, independent, self-motivated, credible and persistent.  
· Travel is required.

Note:  All applicants are subject to a drug screen and background investigation.
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